THE UNIVERSITY OF TENNESSEE
Employee Request for Job Related Tuition Waiver

AnEmployer@nayBpay@EraduateuitionBnd@ducational@elated®xpenses@®riprovidefuition@eduction@®nZREax-freel
basisAfheuition@jualifiesEs@@vorking@onditiondringedenefitiinderfodeBectionfl32{i.e. Afthefuition@verel
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Employee@Namel

EmployeelTitlel PERHE

Responsible@epartment? Semester/Year

DEFINITION OF “JOB RELATED” EDUCATION

ThelnternalRevenueBervicedIRS)BtatesEhat jobEelated"®ducation@nust
o beRequiredibyFourmployer®rithefawiokeep®ouripresentBalary,Btatus,BrGobHandBerve@ibusiness

purpose®fFour@mployer)@DR

e  maintain®rAmproveXkillstheeded@n®ourGresentGobl
**NOTE: The IRS also requires you to be established in a trade or business before starting your coursework
and excluding from your income any educational assistance provided by your employer. Carrying on a trade
or business has been defined as entailing considerable continuous and regular activity.
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DOCUMENTATION OF "JOB RELATED" EDUCATION
F¥ es@INoR Myprogram®bfBtudydsfob@elated.JIfINO,Bbenefitd@s@axablenddouED OINOTENEEDRoREompletel
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Describe the content of the course(s) you are taking this semester/summer session:

Describe how the knowledge learned in the above course(s) will improve or enhance your ability to perform your current job
(attach additional sheets if necessary)*:

| request that the value of the waiver for the above job
related course(s) be excluded from my taxable income.

Signature of Employee Date
| have reviewed the above statements and agree that the
above course(s) are "job related" as defined above.

Signature of Department Head Date
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